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Navigate to Login Page
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1. Click on “Login” From the Main Menu
2. Select Partner From Dropdown
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Step 1 Enter Mobile Number

• Enter your registered Mobile Number

• Check the box “Terms of use”

• Click “Sign In”
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Step 2 Enter the OTP & Login

• Enter the OTP

• Click “Sign In” again
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Step 3 Access to My Account

• Click on name logo, select ‘MY Account’ from dropdown
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Step 4 My Account - About Organization 

• In My Account, can see About Organization details:
- Enter Organization Summary

XXXX

XXXX
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Step 5 My Account - About (Nodal Details)

• In My Account, can verify About (Nodal details)

XXXXX

XXXXX



Experiential Learning
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Step 1 Experiential Learning

• Can view all experiential learning programs i.e. All, Live, Completed, Hold, 
Achieved, Assigned and Cancelled  

• Also can +Add Experiential Learning



Add Volunteer Events
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Add Volunteer Events

- Standard Selection
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Please Note: Volunteer events may be Standard without any category or Component based with defined category 
from your ministry 



Step 1 Filling Event Details – Standard Form

Enter the following details
• Event Name
• Event Category i.e.Standard
• Event Date/Timing Details
• Event Time Table

- Can add multiple activities
• Event Partner Name 
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Step 1 Filling Event Details – Standard Form

Enter the following details
• Event Name
• Event Category i.e.Standard
• Event Date/Timing Details
• Event Time Table

- Can add multiple activities
• Event Partner Name 
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Click on volunteer Admin

Go to create category



Filling Event Details (Contd)

Enter the following details
• Event Organizer Details (who is 

organizing the event)
- Can add multiple details

• Event Location
• Event Description
• Event Speakers i.e. Chief Guest

- Can add multiple speakers
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Filling Event Details (Contd)

Enter the following details
• Event Resources along with file 

name and attachment i.e. 
Banners, Postures and so on
- Can add multiple details

• Event related images (for public 
view)

• Sub user can save this event 
details as draft or directly Publish 
it.
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Add Volunteer Events

- Component Selection
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Please Note: Volunteer events may be Standard without any category or Component based with defined category 
from your ministry 



Step 1 Filling Event Details – Component Form

Enter the following details
• Event Name
• Event Category 

i.e.Component
• Based on category selection, 

select ‘Volunteer/ Attend/ 
Participate’ check box (for 
youth)

• Select component type and 
Activity name

• Event Date/Timing Details
• Event Time Table

- Can add multiple activities
• Event Partner Name 
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Filling Event Details (Contd)

Enter the following details
• Event Organizer Details (who is 

organizing the event)
- Can add multiple details

• Event Location
• Event Description
• Event Speakers i.e. Chief Guest

- Can add multiple speakers
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Filling Event Details (Contd)

Enter the following details
• Event Resources along with file 

name and attachment i.e. 
Banners, Postures and so on
- Can add multiple details

• Event related images (for public 
view)

• Sub user can save this event 
details as draft or directly Publish 
it.
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Orgnizational Settings
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Step 6 Go to “Organizational Settings”

On the left panel of 
Dashboard click on 
“Organizational Settings”.
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Step 7 Define the Hierarchy Levels

Fill in the details in the form shown in the image. 
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Step 8 Mapping the Districts

To Map the districts click on “Add/Edit Level” Button under the Action Column. 
And proceed to the next step.

XXXX

XXXX

XXXX

XXXX
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Step 9 Adding Division

You can add division by 
two methods:

1. by manually adding 
the divisions as shown 
below-

2. By Uploading a 
batch in form of excel 
file as shown in the 
adjacent figure -
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Organizational Levels Defined

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX



Organization Users
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Step 1 Organization Users

Can view profile list along with its status i.e. Approve and Reject

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX

XXXX



Add Sub User
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Step 1 Add Sub User

Enter user mobile number, full name and Get user details from DigiLocker



Volunteer Admin
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Step 1 Volunteer Admin

Click on ‘Create 
Category’



www.mybharat.gov.in 

Step 2 Create Category - Standard

Select Standard

• Tick the Volunteer/Attend/Participate check box for end user
• Click on Create
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Step 3 Create Category - Component

Select 
Component

• Tick the Volunteer/Attend/Participate check box for end user
• Enter Component Name
• Add Activity (can add upto 4)
• Click on Create



Thank You


